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Or 



How to Be 
Successful at a New 

Job You Know 
Nothing About 



Introduce yourself to your 
neighbor(s).  

 

What is your dream job?   



AGENDA 
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BACKGROUND 





IDENTIFYING 
SKILLS 



Adaptive 



Identify several skills 
you have.  

 
Are they job-related, adaptive, 

or transferrable?  



Accomplishments -> Skills 



List some of your 
accomplishments.  

 
What skills did you use 

or acquire in those 
endeavors?  



ASSESSING  
SKILLS 





Review your list of 
skills.   

 
What are your top 3-5 

transferrable skills?  



SENIOR INFORMATION LIBRARIAN 



• Reference Services 

• Computer Troubleshooting 

• Collection Development 

• Knowledge of Government Documents 

• Supervise Others 

SENIOR INFORMATION LIBRARIAN 



What skills do you have 
to bring to this position?  

  

What skills do you need 
to acquire?   



PERSONAL CONTINUING 
EDUCATION PLAN 



Needs Resources 



  
•Collate 

•Evaluate 

  
•Curate 

  
•Collaborate 





Choose one of the jobs from 
the previous activity or think 
of your dream job.  

 

Brainstorm 2-3 components 
of a personal education plan 
to prepare yourself for that 
job.   



LEARNING 
COMMUNITIES 





What learning communities 
are you involved in?  

 

What communities could 
you join to support your 
professional development?  



FEEDBACK AND 
SUPPORT 





QUESTIONS AND 
DISCUSSION 
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